Introduction

Who is Poccuo?
Poccuo is a design and communications firm located in the Dupont Circle neighborhood of Washington, D.C. We help clients tackle a range of communications needs including messaging, branding, print communications, and web design and development. Every project arrives at Poccuo with its own challenges, concerns, and goals — and we relish the opportunity to work with our clients to unpack those challenges, address those concerns, and, ultimately, meet those goals. 
Who are you?

Now that we’ve told you a little about ourselves, it’s your turn. This form is designed to allow us to get to know more about you, your project, and how Poccuo may be able to partner with you. By providing us with an initial sense of the scope and aims of your project, we will be in a better position to provide you with an accurate and appropriate proposal. 

If at any point you have questions, please do not hesitate to email us at chris@poccuo.com or give us a call at 202-550-3145.

Please feel free to type your answers directly onto this form and email it back. If you’d prefer, you may also hand write your answers and fax a copy of the form to 202-747-7730. 

-----------------------------------------------------------------------------------------------------------------------------------------
The Basics
What is the name of your company/organization?  

Answer.

What is your current (or intended) URL?

Answer.

Please provide us with your contact details:

Name: Answer.

Title: Answer.
City, State: Answer.
Telephone: Answer.
Email: Answer.
Who has final approval for the project? 
Answer.
What is your intended launch date for the new site?

Answer.
-----------------------------------------------------------------------------------------------------------------------------------------
The Current Website—If you have one, that is

How important is it to maintain your current look and feel, logo, and branding?

Answer.
-----------------------------------------------------------------------------------------------------------------------------------------
The Rationale

What are the main reasons for creating a new website or redesigning your existing site?

Answer.
How will you measure the success of the new site?

Answer.
-----------------------------------------------------------------------------------------------------------------------------------------
The New Website

How frequently — or infrequently — will you need to update your new website? Can you provide specific examples (either pages or content type) of information that you imagine you’ll need/want to update and with what frequency?

Answer.
-----------------------------------------------------------------------------------------------------------------------------------------
The Audience

What is the primary “action” the site visitor should take when coming to your site?

Answer.
Do you know how many people access your current site on a daily, weekly, or monthly basis?  

Answer.
-----------------------------------------------------------------------------------------------------------------------------------------
The Budget

What specific budget range is established for this project? (While this can be a touchy subject, letting us know what sort of budget you have to work with allows us to scope the overall project in a way that is best suited to you.)

Answer.
-----------------------------------------------------------------------------------------------------------------------------------------
     

The Perception

Use a handful of adjectives to describe how a visitor should perceive your new site. 

Answer.
List the URLs of any sites you find compelling. What specifically do you like about these? 

Answer.
Do you have a site map or content outline for the proposed redesign? If yes, please send an additional attachment.

Answer.
-----------------------------------------------------------------------------------------------------------------------------------------
     

The Backstory

How did you discover Poccuo?

Answer.
-----------------------------------------------------------------------------------------------------------------------------------------
The Rest of the Story

Is there something we forgot to ask but you’d like to tell us? Please take as much space as you need to provide additional details about this project. 

Answer.
-----------------------------------------------------------------------------------------------------------------------------------------
The Finale

Thank you for taking a few minutes to answer these questions. Please send your completed form to chris@poccuo.com. We’ll confirm that we’ve received your message and will do our best to follow up with a specific response within one week.
We look forward to talking again soon. 

